Archibus — Running Reports

For Questions, please contact

Archibus-support@ucsf.edu

Last Updated Sept. 2019


mailto:Archibus-support@ucsf.edu

Please complete ‘Report Reader & Basic Navigation
Training’ before starting the ‘Running Reports Training’




Report Groupings

Navigating the Reports Bucket

1. Located in the Reports
bucket of the homepage are
canned reports to support
space management,
grouped into the following

CategorleS. . % ARCHIBUS Report Reader Home Page
«  Department/Occupancy Reports
* BUIIdIngS/ Rooms Reports :‘lij::re.t\lljlpsiaatceeFRoer;nuests E:E:::n.':::s ;\?;::Jlg::v 'T':Jatjm:g:::jrcc;
° Loaned Space Reports Space Console Building By Department Campus Planning Website

Space Assignment and Occupancy by

 Employee Reports Department
« Annual Space Update Process oy perment
b F&A ReportS Occupancy

@

2. Use the toggles on the
bottom of the Reports
bucket to navigate between
the different reports.




Departments/ Occupancy Reports

Department by Building Report

The Department by Building report

returns Bu||d|ng’ Division or RCHIBUS Report Reader Home Page

Department data, Drill down 1o the

Floor and Room Ievel to Obtaln Space Update Form Departments/Occupancy Submit

deta”ed InfOI’matIOI"I on View All Space Requests Department By Building @ Training|

department(s) number Of rooms |n a Space Console Building By Department Campus
A ’ . Space Assignment and Occupancy by

building, ASF and station counts. Department

Pls By Department
View All Rooms

1. From the Homepage in the Reports Occupancy
section, click on Department by
Building.
2. The Department by Building .
Report opens with no visible data at ‘ R ' .
fiI’SE[) g d g —
. Filte #8Show  @Clear @

3. Hover over the far right of the
Building Code, Business Units
and/or Division Code field(s) and
click on the ellipsis button to select
desired choice(s) to display for the
report.

4. Click on the Show button to display
the data chosen. Click on the Clear
button to remove chosen filters as
needed.

Building Code s Business Units Division Code




Departments/ Occupancy Reports

Department by Building Report (contd.)

5. After clicking Show, the building
info appears in the Select Building
section. Filter as needed and click
on a building selection to see Floor
details.

6. With a building selected, the floor
information will appear in the
Floors section. Click on a floor to
drill down to Department
information.

7. Department information appears in
the bottom Departments section for
review.

8. Click on the XLS button to export
information on the report to an
Excel file. Click on the Paginated
Report button to export
information on the report into a
Word file.

Note: Paginated Reports are not
recommended because the data can
not be manipulated and may be difficult
to read.

Filter i Show ﬂk’.le..—r o

Bu |-'.:I'|I_'| Code 2003 Business Linirs DivEslon Codd

Paginated Report 4 %15 B

Select Bulldlng @

Bullding Code; 214 A

Building Code Building Mame A5F Mumbrer Of Rooms Stetions
sons Dup-tlmrt By Building ﬂ &
0 322-14 Trd A B
Filter B ohow  Cear
duikding Code | 20012 Sz Units Lirmzion Lode
Select Building Paginated Beport | [EIXLS | 4B
Bailiinag Ciode: T 1L AL
Banldlng Code Eullding Mame Wamnber Of 8 s Stmians
Q

2003 1522 24 Ird Seenus 13
Floors for 2003 &
Finar Cnda ASF e OF Anams Staviang
oo 0.0 2
W @ 9912 E]
02 154600 B
Departruents for 2003-01 L

Ceportment Code Oepertment Noma ASF Numter Of Rooms
2510 F_LLS =g Houzing @ 7912




Departments/ Occupancy Reports

Building by Department Report

The Building by Department report

returs Building, Division or e

Department details and allows you

. . Space Update Form Departments/Occupancy ﬁr Submit |
to view total room counts, station B S Training
counts and ASF by department in a Space Console Building By Department@ Campus
bU|Id|ng Space Assignment and Ocfpancy by

Department

Pls By Department
View All Rooms

1. From the Home Page in the
Reports section, click on Building
by Department.

2. The Building by Department
report opens in a new view with no
visible data at first.

3. Hover over the far right of the
Building Code, Business Units ——
and/or Division Code field(s) and é

Occupancy

Building By Department (@) B A

Filter i zhow | @Clear @
|

click on the ellipsis button to select
desired choice(s) to display for the
report.

4. Click on the Show button to display
the data chosen. Click on the Clear
button to remove chosen filters as
needed.




Departments/ Occupancy Reports

Building by Department Report (contd.)

5. Atter clicking Show the
department info appears in the
Departments section. Filter as
needed and click on a department
selection.

6. With department selected the
building information will appear in
the Buildings section. Click on the
building choice line to drill down to
floors information.

7. Floors information appears in the
bottom Floors section for review.

8. Click on the XLS button to export
information on the report to an
Excel file. Click on the Paginated
Report button to export
information on the report into a
Word file.

Note: Paginated Reports are not
recommended because the data can
not be manipulated and may be difficult
to read.

Building By Department

Filter

Building Code 2003

Departments

Department Code; A0 au

=T Py
# show  @Clear @

L

Business Unit Division Code

Paginated Report  E{XLS &5

Departrment Code Department Nome ASF Number OF Rooms Stobions
442310 @ F_CLS H=sg Housing 267712 3 19
Building By Department LT
Filter Binow  BCiear |
Bullding Code | 2003 Busincss Unic Diviziaon Code I I
DEPHI‘tI'I'IEI'IIS '-""Ji""' o rI"'|:' ik EXLS -\-x
Caparomant Code: 411 A0
i fnrme a e L]
=)
411310 F_CLS Fsg Hiniking A ) 13
Bulldings for: 412310 i

Bulding Code: 200 AlUN

30403 1317-24 Trd Awaniue 167712 3 19




Departments/ Occupancy Reports

Space Assignment and Occupancy by Department Report

The Space Assignment and
Occupancy by Dept. report returns
Space Assignments in a building and
total employee counts by department
occupant.

1. From the Homepage in the Reports
section at the top. Click on Space
Assignment and Occupancy by
Department.

2. The Space Assignment and
Occupancy by Department report
opens with data loaded.

3. Filter the results utilizing the Filter
section at the top of the view and
clicking the Show button. Click on the
Clear button to remove current filters
as needed.

4. Click on the XLS button to export
information on the report to an Excel
file.

5. Utilize the Gear Cog icon to alter the
columns/fields that are visible in the
report.

ﬁ

Space Update Form Departments/Occupancy

View All Space Requests Department By Building
Space Console Building By Department
Space Assignment and Occupancy by
Department
Pls By Department
View All Rooms

Occupancy

.................. iﬁ Submit H
Training

Campus

®

| ARCHIBUS

Strategist Home Page

STRATL =

Tasks

Sign Out  Help

Space Assignment and Occupancy by Department
Filter

Building Code Business Unit
Space Assignment and Occupancy by Dept@

Building Code: 2[1138] 3[563] 9[3] AI[1770]

Business Unit

Division Code

Building Code Building Name Code Business Lnit Nome Division Code Division Name Department Code
2003 1322-24 3rd Avenue

2003 1322-24 3rd Avenue 400000 F_Finance & Administration 412130 F_CLS AVC 412310

2011 50 Kirkham 5t 400000 F_Finance & Administration 412130 F_CLS AVC 412310

2012 Kalmanovitz Library

2017 Kalmannwity | ibrams 100000 M Srhnnl of Madicine 104074 M Cardipserlar Becsarch Inst 04074




Departments/ Occupancy Reports

Pls by Department Report

The Pls by Department report returns Pls
by Department and ASF. Drill down to view
Pls by room and ASF.

1. The PI's by Department Report opens
in a new view with no visible data at
first.

2. Hover over the far right of the Building
Code, Business Units, Division
Code and/or Pl Name field(s) and
click on the ellipsis button to select
desired choice(s) to display for the
report.

3. Click on the Show button to display the
data chosen. Click on the Clear button
to remove chosen filters as needed.

4. After clicking Show the department
info appears in the Select
Departments section. Filter as
needed and click on a department
selection.

5. With department selected, the PI's
information will appear in the PI's
section. Click on the PI choice line to
drill down to rooms information.

6. Room details appear in the bottom
Rooms section for review.

[T
s By Department
" Filter

Building Code

Pl Hame

| Buslness Ualt

| Fileer

Building Cods | 2024

Pl Hame

Select Department

405 W AlllE

O

Department Code: 116
Depariment Cooe Deparfment Mme
122000 ¥_Dean's Dffice

134075

Business. Unit

1 _Radiatwan Dncalagy

e 8 5how || Clear |

Diivigion Cade

M haw  OClear

Psalnated Banarr | BEINIS (@B

o

AL ARCHIBUS
PPls Dy Department

Filttar

Lirstegld Hors age

Tip: When downloading this report, the
downloaded document will only show
data based on the top filter and not the
subsequent drill downs.

You can manipulate in the exported
excel file as needed.

Pz for- 133300
LIE-STE R
LA

Howoms tor: 150 300-539555390

Wik FrAmEig F Ber

L E R e Ly

STPAT.




Departments/ Occupancy Reports

View All Rooms Report

The View all Rooms report allows

you to search by Building, Division A
or Department to view all rooms in a Filter o (2) #hshow | Octear | @
bUIIdIng Wlth aSSOCIated Category Building Code Business Unit Code Division Code Department Code
and Type as well as Room Area,
Employee Capacity and Availability. @ @
. Rooms Elxis #- @
1. The VIEV.V A” Rooms report Building Code: 2[3+513] 3[14423] @[3 AI[[3%083]  Page 1 of 351 Next>>
opens with the data loaded. R
2. Filter the results UtIIIZIng the Site Code Site Name Building Code Building Name Floor Code Room Code Code Business Unit Name
various filters in the Filter section . . _ —
) ) PN Parnassus 2003 1322-24 3rd Avenue 02 201 400000 F_Finance & Administ
at tOp and CIICkIng the ShOW PN Parnassus 2005 1320 3rd Ave 00 001 100000 M_School of Medicine
button. Click on the Clear button PN Parnassus 2005 1320 3rd Ave 01 101 400000 F_Finance & Administ
to remove current filters as PN Parnassus 2005 1320 3rd Ave 02 201 400000 F_Finance & Administ
needed PN Parnassus 2011 50 Kirkham 5t 02 201 400000 F_Finance & Administ
) Pr Parnassu 2012 Kalmanoyitz Library (1 1072 4A/5000 E_Fxecutive Vire {(har

3. Click on the XLS button to export

information on the report to an
Excel file. " - Tip: Please note this report will NOT include ‘Shared’ rooms in
4. Utilize the Gear Cog icon to alter O" results when searching by a Division, Department or Business Unit.
) ) .. — If you search for all rooms using ‘Building Code’ it will then include all
the columns/fields that are visible N rooms assigned to a Building and will include Shared Rooms.
in the report. Shared rooms are represented with a Division/Department of
SHARED in this report




Buildings/ Rooms Reports

Building Summary Report

The Building Summary Report is a

STRAT1 - Sign Out  Hel
list by Building with address and ARCHIBUS . : '
attributes of the building such as, == e
year built, building material, UC Building Summary S

Building List By Building Number #- XS @

Owned or Leased and Condition. ) . - o
BuiLdin@e: 1050] 2018] 3[14] 4031 s5[5] s[4 7031 g1 @2 A5l BIZ CIE] DI E[R FOI @l21 HEE KB LE M9 N2 QI pl2l RI2D SHE] Wi vl wizl

1. To Search the list using the Index Master Plan
FilterS CliCk on the appropriate Site Code Site Name Building Code Building Name ~ Address 1 City Code Code Un
o S <€ 2 > v
choice and the Building name PN Pamassus 2003 132224 3rd Avenue 1322-24 3rd Ave SAN FRANCISCO  Permanent
column will be limited to that PN Parnassus 2005 1320 3rd Ave 1320 3rd Ave SAN FRANCISCO _ Permanent
ChOice. PH Part STRATL ~ SignOut  Help
e . PN P ; S
2. To Search within a column click = o ARCHIBUS =
on a Search Box located at the vz M) | Building Summary =% 4
top of each column, type in your M7 11oJ| Building List By Building Number fr XS | @
search text and hit Enter. The = =i @\ Covered
: : Ext. Gross Area Unenclosed G Daty Year Lotest
COIumn WI" then be flltered by ition Code ﬁ{" e A."::C e Number of Fioors Oicipancy Year Constructed .f.:.'r;ra:e:ent
that criteria. v I}
3. TO Cleal‘ a SeaI’Ch and Stal‘t Ovel’, 1s major uPdating withoultlchangeiﬁfunction 0.00 75 3 ?,.31;:19_5'? 1911
. . B Is restoration towards original condition 0.00 72 3 4/1/1975 1912
C“Ck On the bIaCk CerUIar X |Con . is restoration towards original condition 0.00 0 3 8/1/1965 1923
4. To sort a particular column in 15 restoration towards original condition 0.00 8,520 8 10/1/1991 1991
. . 1s major updating without change in function 105,980.90 0 8 7/1/1990 1949
ascendlng Or descendlng Orderl 1= major undating without chanoe io function 000 0 2 7/1/1990 1949

. Tip: This report includes fields which are tracked at Building level

of each column and the arrow will | - _ ding
and mostly used by Campus Planning as per UCOP Guidelines.

click on the small icon to the right ‘O’
change to up or down. L




Buildings/ Rooms Reports

Building Report

The Building Report is a list by

Building, Floor and Station Count

Fil
with ASF by Floor e

1. The Building Report opens in a new
view with no visible data at first.

2. Hover over the far right of the
Building Code field and click on
the ellipsis button to select desired
building code(s) to display for the

&h

Show | @Clear | B

Building Code @ @

report.

3. Click on the Show button to display
the data chosen. Click on the Clear
button to remove chosen filters as
needed.

4. After clicking Show the building info
appears in the Select Floor
section. Filter as needed and click
on a floor selection.

5. With floor selected the information
will appear in the Departments
section. Click on the Department
choice line to drill down to Room
information.

6. Room information appears in the
bottom Rooms section for review.

Filter & show  OCesr D

Building Code | 1003

Select Floor Paginated Report | | |XL5 @
Floor Code: @15 ALL
ailaing Code Building Name Flgar Code Statlans ASE
02 122224 Zrd Avenue o0 1 0500
2003 1332-24 3rd svenue o 3 TF312
i i ELT
I a3 1322-24 Trd Averile Building Report T
Filter #ew | Boier 0§
Al
Select Floor spnsted Beoret B[S R
A sy
= =
L]
T & [
i 135D 34 Tnd mrme 1
0 2014 Tid deswi 0 T
Departments for: 2003-02 i
IRTONTORNE ook Crpaimest Aom s Srationg REF
aQ
112540 F{LS Hsg Hous g E ST
Rooms for: 412310 i
Fram Cove Saam Ty DT et niee Srotians AZF Povoonmage af Sovne
o
5] Aparmet 4 o o BRTTTE FCLE Hig Hoadng 420 000 10000
221 F LS A FoaiErg 20 EER T 100 (g




Buildings/ Rooms Reports

Room Type Changes Report

The Room Type Changes report
lists all Rooms where the Category
and/or Type have changed based on
end-users requests. This report also

displays the room’s previous Filter ghshow OClear ©
Category and Type Room Category Old Room Type Old Date Change From Date Change To @
1. The Room Type Changes report Room Type Changes @ ElDownload XLS @

opens with the data loaded.

Room Category Room Category
| Building Code Building Nﬂme@ Floor Code Room Code Old New Room Type Old Roam Type New

2. Filter the results utilizing the

2012 Kalmanovitz Library 01 1094 C-RESEARCH C-ADMIN ACAD OFFICE ACAD OFFICE
various filters in the Filter section 2012 Kalmanevitz Library 01 107 C-ADMIN C-ADMIN ADMN OFFSUP  ACAD OFFICE
at top and clicking the Show 2012 Kalmanovitz Library 01 102 C-CEN SERV C-ADMIN LIBPRCSSRM AV PROD
button. 2012 Kalmanovitz Library 01 1094 C-RESEARCH C-ADMIN ACAD OFFICE ACAD OFFICE

i 2012 Kalmanovitz Library 01 107 C-ADMIN C-ADMIN ADMN OFF SUP  ACAD OFFICE
_ 2012 Kalmanovitz Library 01 102 C-CEN SERV C-ADMIN LIBPRCSSRM AV PROD
3. Click on the Clear button to i R R . e ——

remove current filters as needed.




Buildings/ Rooms Reports

Hoteling Stations Report

The Hoteling Stations is a list by
Building, Floor, Room of the
Departments that have indicated
they have a room with hoteling
stations and
Coordinators/Strategists who are
managing these rooms.

1. The Hoteling Stations report
opens with the data loaded.

2. Filter the results utilizing the
Index Filter by clicking on a letter
to take you to the Building Code
starting with that character.

3. You can Quick Search the report
by typing in the search boxes at
the top of each column and
hitting enter

3
MB

y !

Hotelling Stations )

Exs @

Building Code: 2111 AlLI1] @
Site Code Site Name Building Code Site Naime Floor Code Room Code Division Code Division Name Det
Mission Bay 2281 Mission Hall Building 06 6858 401002 F_5VC Imm Office 401

/. Tip: UCSF has not historically tracked hoteling stations. This report

- is just an indication, if a room contains an Hotel station or not. At this
time, we are not tracking/listing these Hotelling stations to be used by
different departments for their Hoteling needs. These hoteling
stations may be only available to specific department personnel for
their internal space needs.




Buildings/ Rooms Reports

PDF Floor Plans Campus Report

The PDF Floor Plans Report lists
Buildings by Floor for all UCSF

PDF Floor Plans - Campus

locations where floor plans are i :
. Buildings Refresh  Floors 9 Refresh  XLS
available. o . - -
Building Code: 2[1] AlllY]  Page 1 of 1 Building Code: 217 AlLLP
o o Building Code @ Building Name Floor Code POF
1. Look up a building by Building 2281 ]
Code or Bu||d|ng Name by 7781 @ Mission Hall Bullding Q
] o1 2281 _01.pdf
using search _bo_xes - = 2281 02.pdf
2. Click on a Building Code/Building 03 2281_03.pdf
Name to see all of the floors 04 @ 2281 04.pf
available for the building, > e
. . 06 2281 _06.pdf
dlgplayed to the right o7 2281, 0Tpdt
3. Click on one of the rows, under 08 2281_08.pdf
the PDF column to view the floor 09 2281_09.pdt

plan for the floor that floor
4. Use the Refresh buttons to clear

HTTP Status 404 - /archibus/projects/ucsf/pdfdrawings/2011_00.pdf

highlighted rows -=/. Note: If the error shown on
"O - rlght |S dISplayed When a m Status report
NOte If yOU enter data |nt0 the = PDF iS SEIeCtEd thiS means ,farchibus,fnroj_ects,fucsf,fndfdml.vinqs,fmll 00.pdf
T . . that the floor plan is not The requested resource is not available.
Buildings fields or the Floors fields available in our system.

you must use the X icon to clear the

filter restriction. The refresh button
will not clear the restrictions.




Loaned Space Reports

View Loan Assignments Report

View Loan Assignments for a
Building, Floor, Room, Occupant or

Loaned From entity. | View Loan/Assignments €) .
Filter 9 g8 Show @Cllear @
1. The VI ew Loan ASSignmentS Business Unit Occupied Division Occupied Business Unit Loaned From Division Loaned From
report opens with the data @
loaded. B
2. Filter the results utilizing the View Loan/Assignments ElXs &~ ©
Filter section at top of the panel. Building Code: 2[11451 3141 ALCE2] @
3' CIICk the ShOW bUtton tO return Business Unit Business Unit Division

the data based on the fi|te|’ Building Code Building Name Floor Code Room Code Occupied Code Occupied Name Occupied Code Divisit
selection. Click on the Clear

. 2352 Medical Science Buildin 13 1241 100000 M School of Medicine 106028 I
button to remove current filters as E = =
3001 Rock Hall 03 3508 100000 M_School of Medicine 102004 M

needed. . .
R . 3001 Rock Hall 04 4464 100000 M_School of Medicine 102004 M
4. CIICk the Gear Icon to add or 2252 Medical Science Building 13 1320 100000 M_School of Medicine 102004 M_
remove columns as well as 2252 Medical Science Building 13 1320A 100000 M_School of Medicine 102004 M_
change the order of the columns 2252 Medical Science Building 13 13208 100000 M_School of Medicine 102004 M_
2252 Mediral Science Building 13 13200 100000 M _Schnol of Medicine 107004 M

displayed.




Loaned Space Reports

Occupancy beyond Loan Assignment Date Report

The Occupancy Beyond

Loan/Assignment Date report
displays Business Unit/Division 5 _ ~ - -
Loans and Assignments that have ccupancy Beyond Loan/Assignment Date Q.) EIXLS - @

. Building Code: 2131 3[31 AlLLE
passed their stated end date. - .

Division Division Qecupied Loaned From Loaned From Divis
1. The Oc CUp ancy B eyond Building Code Building Name @ Floar Code Roam Code Occupied Code Name Division Code Name
L_Oan/ASSIQnment Date OpenS 2252 Medical Science Building 06 657 308001 D Predoctoral Clinics 30&077 D Cell and Tissue
Wlth the data |Oaded. 3002 Genentech Hall 02 N201A 102004 M_Anatormy 103008 M_Physiology
3002 Genentech Hall 02 NZ01A 122000 M_Dean's Office 102004 M_Anatomy
2. You can Quick Search the report 2410 School of Nursing 03 319W 316001 N_Dean's Office
by typmg in the search boxes at 2252 Medical Science Building 09 918 331001 P_Dean's Office
3002 Genentech Hall 02 MNZ12A 102004 M_Anatomy 103008 M_Physiology

the top of each column and
hitting enter




Employee Location Reports

View Employees Report

The View Employees report displays

employee locations. You can search ]

by Location, Business Unit, Division, : .
Filter 9 g8 Show € Clear @

Department or Employee Name. = : _
Building Code Business Unit Division Code Department Code

1. The View Employees report :

opens with the data loaded. =

Employees EXLs %+ @

Building Code: 2I5508] 3[2788] A||[867€]

2. Filter the results utilizing the
various filters in the Filter section Employee Name Email Address Site Code Site Name Building Code Building Name Floor Cod
at top and clicking the Show

. Leonida Saman Leonyh.Saman@ucsf.edu PN Parnassus 2412 5chool of Dentistry 03
bUtton' CIICk on the Clear bUtton Alexis Brumwell Alexis. Brumwell@ucsfadu PN Parnassus 3008 HSIR East 02
to remove current f||ters as Valerie Flaherman Valerie.Flaherman@ucsf.edu LHTS Laurel Heights 2450 Laurel Heights 02
needed. Abloodas Tualo oo oo o ikl Diocoaccyy -la ¥ i | Clicicol Coiomen Dol dio o Ll

3. You can Quick Search the report
by typing in the search boxes at . ., Note: This report will only
the top of each column and ~ 7 - show employees with a
hitting enter - ~  Primary Location listed in
] Archibus. Secondary

locations are shown in the
Multiple Locations report.




Employee Location Reports

Multiple Locations Report

The Multiple Locations report
returns employees with multiple )
locations. This report identifies Mutiple Locations (1) =Py
employees primary location by Filter #show @Clear ©
building, floor, room as well as the Building Code Business Unit Division Code Department Code
ASF for the room. @
1. The MUI_tlple Locations report Employees in Multiple Locations Exs #- @
opens with the data loaded. Employee ID: 0121 AL
2. Filter the results utilizing the l _ , _ o » -
. . . . . Employee [ Employee Name Email Address Building Code Building Name Floor Code Room Code Room Areq ft?
various filters in the Filter section
at tOp and _CIICkIng the ShOW 026442210 Erika Luger Erika.Luger@ucsfedu 2281 Mission Hall Building 06 6657 40.00
button. Click on the Clear button N 026442210 Erika Luger Erika.Luger@ucsfedu 2037 Cancer Research Bldg 03 N3Z4A 21335
to remove current filters as |
needed.
3. You can Quick Search the report ., Note: Thisreportwil only
by typing in the search boxes at ~# - show employees, if they
the top of each column and N Ihave_mo're than é (one)
e - ocation assigned in
hitting enter Archibus.




User Roles Reports

User Roles Report

The User Roles report lists all users
in the system assigned an Archibus
Role as well as the organization
e.g., BU, Division and Department

bt

[\

EixLs | £~

i

User Roles 0
User Roles

e

they are a part of.

1. The User Roles report opens
with the data loaded.

2. Filter the results utilizing the
Index Filter by clicking on a letter
to take you to the User Names
starting with that letter. Filter
each column by typing in the filter
box at the top of each column
and hitting enter.

3. You can Quick Search the report
by typing in the search boxes at
the top of each column and
hitting enter

USE’N@AZISI Bl cl28] pI7] (O] Rl @M HIZD 1021 3231 K31 L1 M5 NI PED RIED S[23] THD WG ANITE] Page 1of 2 Mext »>

User Name Role Title First Name Last Name Email Address Business Units Assigned
RITESH.KHANNA Campus Admin Ritesh Khanna ritesh.khanna(@ucsiedu

BOB.PIZZ Campus Admin Robert Pizzi bob.pizzi@ucsf.edu

ADMINL Campus Admin First Admin adminl @brg.com

ADMINZ Campus Admin Second Admin admin2 @brg.com

JUAMTORRES Campus CAD/BIM/GIS Juan Torres juan.torres@ucst.edu

SHARON.PRIEST Planner Sharon Priest sharon_priest@ucst.edu

DIAME.KAY Planner Diane Kay diane.kay@ucsf.edu

ROSA LAM2Z Coordinator Tin Yan Rosa Lam Rosa.Lam2{@ucsfedu E_Executive Vice Chancellor
KIRSTIE.APPLEN Coordinator Kirstie Applen Kirstie Applen@ucsf.edu E_Executive Vice Chancellor
MICHELLE POLLARD Coordinator Michelle Pollard Michelle Pollard (@ ucsfedu M_School of Medicine

PALL L0 PASO NI Conrdinarar Pilln Pasnuini pilln Pasanini@iirst adi D Srhnnl of Pharmary




Annual Space Survey Progress Reports

Space Update Status by Division/ Department Report

The Space Update Status reports
show the space survey status for all
Divisions and Departments. This
report will show you who has Space Update Staus by Division () (2) e o

Com pleted the Space reVIeW and Division Code Civision Mame Survey Description
h Date Surveyed Started Date Surveyed Ended Completed By
W e n - Date Surveyed Completed Primary Coordinator Primary Strategist
Coardinater Survey Mot Completed
#=[XLs
1' The Space Update Status Division Code; 11511 2011] 3[114] 4202 57| g[28] €2l Alll1424)
1 h h d Division Code Divisien Name Survey Description Date Surveyed Started Date Surveyed Ended Completed By Date Surveyed Completed Primary Coordinater Primary Strotegist Coordinator
reports open without the data @ o
Ioad ed . 132050 M_Otolaryngology 2016 Annual Space Survey  9/12/2016 12/53/2016 Jason Rahman 9/23/2016 Joanna Times John Ewers Lerel Hiramato
. 132050 M_Otalaryngology 2016 Annual Space Survey  9/12/2016 12/3/2016 Jason Rahman 9/23/2016 Joanna Times John Ewers Lerel Hiramaota
2 . Se | eCt th e F| |ter b utto n to 132050 M_Otolaryngoloay 2016 Annual Space Survey  9/12/2016 12/3/2016 Jason Rahman 9/25/2016 Joanna Times lohn Ewers Lorel Hiramoto
. . 132050 M_Otalaryngelagy 2016 Annual Space Survey  9/12/2016 12/3/2016 Jason Rahman 9/23/2016 Joanna Times John Ewers Lerel Hiramata
po p u Iate AL |_ ava| Iab | e d ata W|th 132050 M_Dtalzryngalagy 2016 Annusl Spsce Survey  9/12/2016 12/3/2016 Jazan Rshman 9/23/2016 Joannz Times lohn Ewers Lorel Hiramata
. 132050 M_Otalzryngolagy 2016 Annuzl Space Survay 971272016 12/3/2016 Jzzon Rahman 9/23/2016 Jaznnz Times John Ewers Lorel Hiramata
n O fl Ite rS Se I ected . 132050 M_Otalzryngolagy 2018 Annuzl Space Survay 971272018 12/3/2016 Jzzon Rahman 9/23/2016 Jaznnz Times lohn Ewers Lorel Hiramata
. 132050 M_Otalzryngology 2016 Annuzl Space Survey /1272016 12/3/1016 Jason Rahman /1372016 Joannz Times John Ewers Lorel Hiramata
3 N U Se th e FI I te r bOXeS tO Searc h 132050 M_Otalzryngology 2016 Annual Space Survey 97152016 12/5/201¢ Jzson Rahman 9/135/2016 Jaanna Times John Ewers Lorel Hiramata
. 132050 M_DOtalaryngelogy 2016 Annuzl Space Survey  9/12/2016 12/53/2016 Jason Rahman 9/23/2016 Joanna Times John Ewers Lerel Hiramata
validated data values. Select — Sy —— Y S — = S Sr— = —— i

Filter to see search results.
4. You can Quick Search the

report by typing in the search Note: For current results,

boxes at the top of each column make sure to apply the filter

LAY
and hitting enter "Oq for “Survey Description” and
= pick the current survey year.




End of
“Running Reports” Training
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